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GOODS REQUISTION/GOODS ISSUE NOTE

OFFICE EQUIPMENT

GRN/GIN NO..............
SI No. Item Description Unit | Qty Remarks
Submitted by (Name): Approved by (Name):
Signature & Date: Signature & Date:
SI No. Item Description Unit | Qty Remarks

Issued by (Name):
Signature & Date:

Received by (Name):
Signature & Date:
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